
    Mk- Ckh vkj vECksMdj jk"Vªh; izkS|ksfxdh laLFkku] tkya/kj&144011] iatkc ¼Hkkjr½ 

        Dr. B R AMBEDKAR NATIONAL INSTITUTE OF TECHNOLOGY, JALANDHAR- 144011, PUNJAB (INDIA) 

 
Øekad la[;k@Ref no.NITJ/………………..             fnukad@Dated ………………….. 

  

midj.k ds Ø; gsrq izi= 

PROPPOSAL FOR REQUISTION OF EQUIPMENT 

 

1- dk;Zy; dk uke 

 Name of the Department  
 

2- e”khu@;a=@midj.k dk uke  

Name of Machine/ Equipment/Instrument  
 

 

 

3. Ø; djus dk mÌs”;@Purpose of purchase 

     
 

 

 

 

4. rduhdh fooj.k  

 Technical specifications  
 rduhdh fooj.k dh y?kqif=dk layXu djsa  

 (A technical leaflet must be enclosed)  
  

 
 

 

5-  mRiknudrkZ dh lwph irk lfgr  

 List of Manufactures with addresses 

   

¼Hkkjr ,oa fons”k½@(India and Abroad)  
 

 
 

  

6- midj.k dk ctVh; ewY; 

 Budgetary cost of the equipment  
 vkiwfrZdrkZ dk vuqekfur eqY; dh Nk;kizfr  

 layXu djas  
   (An estimate from the firm should be enclosed) 

   
 
 

7. fVIi.kh] vxj dksbZ gS\ 

 Remarks, if any  

         
      

    
                    oLrq ekaxdrkZ dk uke  

                                                                  Name of the Indentor: ______________________ 

 

 fnukad@Date: _______________                           inuke@Designation:  ______________________ 
  

 

 

 

 

 

 

Hkkjrh; eqnzk 

 Indian Currency    
  

fons”kh eqnzk  

Foreign Currency 

 

  

 



    Mk- Ckh vkj vECksMdj jk"Vªh; izkS|ksfxdh laLFkku] tkya/kj&144011] iatkc ¼Hkkjr½ 

        Dr. B R AMBEDKAR NATIONAL INSTITUTE OF TECHNOLOGY, JALANDHAR- 144011, PUNJAB (INDIA) 

Øekad l[;ka@Ref no.NITJ/………………..             fnukad@Dated ………………….. 

                            fVfDoi ds vUrZxr ekxas x;s midj.k gsrq izi= 

      PROPOSAL FOR REQUISITION OF ITEM UNDER TEQIP 

 

1. foHkkx dk uke@Name of the Department 

   
 
 

2. dsUnzh;@foHkkxh; lqfo/kk;as  
 Central/Department facilities 
   
 

3. e”khu@;a=@midj.k dk uke 

  Name of Item/Machine/Equipment/ Instrument 
 

 

4. Ekk=k@Quantity 

   
 

5. vuqekfur eqY;@Estimated Cost 

   
vkiwfrZdrkZ dh lwpuk layXu djsa  

(Source of information to be attached) 

  

 
 

6. Ø; djus dk mÌs”;@Purpose of Purchase 

  

       
 

7. rduhdh fooj.k@Technical specification 

 vkiwfrZdrkZ dh lwpuk ¼gLrif=dk@dk;kZy;  

 nLrkost½ layXUk djsaA 

  (source of information)  
(e,g leaflet/office record etc) to be attached 

 

8. mRiknudrkZ@iwfrZdkjksa ds ukeksa dh lqph ,oa irk 

¼Hkkjrh;@fons”kh½ 

 List of manufacturers/ suppliers with addresses 
(Indian/ foreign) 
 vyx ls i= esa tkudkjh layXu djsa 

 (Separate sheet to be attached for details)  
  
 

9. D;k midj.k ,u ih vkb ;w@vf/k”kklh ifj’kn ls vuqeksfnr gS  

 Is the equipment approved by NPIU/BOG 
    

 ekaxdrkZ dk uke@Name of Indentor               _____________________________________ 
 

 inuke@Designation        _____________________________________ 
 

 gLrk{kj@Signature      _____________________________________ 
 

 fnuakd@Date      _____________________________________ 
      

  
 Ø; gsrq vxzlkfjr 

 Forwarded for early purchase to 
           foHkkxk/;{k@HOD  
 

 
 uksMy inkf/kdkjh@Nodal Officer (procurement)  
   

 

 
 

 funs”kd@Director 

  

 

 

 

 

Indian currency 
 ¼Hkkjrh; eqnzk½ 

Foreign currency  
¼fons”kh eqnzk½ 

  

 

 

 

g¡k@ YES  ugha@NO   



    Mk- Ckh vkj vECksMdj jk"Vªh; izkS|ksfxdh laLFkku] tkya/kj&144011] iatkc ¼Hkkjr½ 

        Dr. B R AMBEDKAR NATIONAL INSTITUTE OF TECHNOLOGY, JALANDHAR- 144011, PUNJAB (INDIA) 

 
 

Øekad la[;k@Ref no.NITJ/………………..             fnukad@Dated ………………….. 

 

 

 

 [kpZ ds fy, vxznk; izi=  
REQUISITION FOR EXPENSES FROM IMPREST 

 

1. uke@Name     :  
  
2. in@Designation     :  
  
3. oLrq@Item                ewY;@Amount     ek=k@Qty            dqy@ Total  

               

              

 

 

 

 

 

 

 

 

 

4. mˆs”;@Purpose    :  
  

5. vfrvko”;d gk sus dk dkj.k@ 

Reasons for Urgency     :  

   
 

 

 

 

 

fnuakd@Dated :-          gLrk{kj@Signature  

   

 

 

 

vuqeksfnr@Approved 

 

 

 

 

 

 

 

 

 



    Mk- Ckh vkj vECksMdj jk"Vªh; izkS|ksfxdh laLFkku] tkya/kj&144011] iatkc ¼Hkkjr½ 

        Dr. B R AMBEDKAR NATIONAL INSTITUTE OF TECHNOLOGY, JALANDHAR- 144011, PUNJAB (INDIA) 

 
Øekad la[;k@Ref no.NITJ/………………..             fnukad@Dated ………………….. 

 

fo’k;%& lkexzh ds Ø; gsrqA 

 

fuEufyf[kr lfefr dk xBu fd;k x;k gS tks fd fuEu---------------------------------------- lkexzh dk Ø; djas ftldh t:jr-----------

------------------------------------------------------------------------ laLFkku ds fy;assa gSA 

 

1- 

2- 

3- 

 

fuEufyf[kr lfefr LFkkuh; cktkj esa tkdj lkexzh dk Ø; ekSds ij de eqY; ,oa  cktkj eq+Y;@vPNs xq.k dk 

gokyk ysaA vr% lfefr fuf”pr gokyk vkSj lkexzh dk Ø; ogh ls djsa tks foØsrk  fcØh dj iathÑr vkSj ,l-

Vh@lh-,l-Vh la[;k gokyk ds Åij t:j nh gksuh pkfg,A 

 

lkexzh ds Ø; gsrq vfxze jkf”k ds :Ik esa Jh@Jherh ----------------------------------------------------------------------dks :- ---------------------------------------

----------------LohÑr fd;k tkrk gSA  

 

 

 

 funs”kd dk gLrk{kj 

 

izfrfyih izsf’kr vr% vko”;d dk;Zokgh fd tk;saA 

 

v/kh{kd ¼Ø;½ 

Sub: Purchase of material  
 
The following committee is constituted for the purchase of material as per list attached required for 
the central store of the institute. 
1. 

2. 

3. 

The committee shall visit the local market and affect the purchase on the sopt on lowest market 
rates/ quality basis. The committee shall ensure that the quotations are collected and material is 
purchased only from those suppliers who are registered with the sales tax authorities and the st/ cst 
registration number must be mentioned on the quotation. 
 
The amount of Rs……………………. is sanctioned to Mr./Mrs……………………. for the purchase of 
materials. 

 
 

Sd/- 
Director  

Ends  
Copy forward to the following for informati on and necessary action please:- 
 
 

Supdt (purchase) 


